
   

 

 
 
 

JCYS NORTHWEST FAMILY CENTER 2019-20 
EMERGENCY CONTACT/AUTHORIZATION FOR PICKUP 

 

Child’s Name_____________________________________ Birth Date _________________________ 
 
Preferred Phone # ______________________________     Allergies_______________________________ 
 
Address ________________________________________ City _______________________ Zip __________________ 
 
 

Parent #1:  ______________________________________________    Male/Female (circle one) 
 
Preferred Phone: ______________________ (home/cell)   2nd Phone: ______________________ (cell/work) 
 
Email Address: ____________________________________________ 

 
Parent #2:  ______________________________________________    Male/Female (circle one) 
 
Preferred Phone: ______________________ (home/cell)   2nd Phone: ______________________ (cell/work) 
 
Email Address: ____________________________________________ 
 
Pediatrician: _____________________________________________   Phone: ______________________ 
 

Emergency Contacts must be LOCAL and able to PICK UP your child in the event of an emergency and cannot  
be previously listed. 

 

 

*Emergency Contact #1:  ______________________________________ Relationship: _________________ 
     
Preferred Phone: ______________________ (home/cell)   2nd Phone: ______________________ (cell/work) 
 
*Emergency Contact #2:  ______________________________________ Relationship: _________________ 
 
Preferred Phone: ______________________ (home/cell)   2nd Phone: ______________________ (cell/work) 

 

 
 

 
The following people have AUTHORIZATION TO PICK UP my child from JCYS Northwest Family Center:  

Please include relatives, friends, babysitters or anyone else who might pick up your child who isn’t a Parent or Emergency 
Contact. Please write additional contacts on a separate piece of paper and turn in with this form.  
 
1. Name:_____________________ 2. Name:_____________________ 3. Name:_____________________ 
   Phone:_______________________     Phone:_______________________     Phone:_______________________ 



 

 

 

PARENT AGREEMENT FORM 

 
ILLNESS/MEDICAL EMERGENCIES 

______ (Initial) I have read and understand the Parent Handbook, including the guidelines for the care of children involved in a 
serious medical emergency and I agree to abide by them. 

______ (Initial) I understand that if my child becomes ill, I will be notified to pick him/her up from the Center.  If I am not available, 
the emergency contact(s) listed will be called and has my permission to pick up my child 

______ (Initial) I understand that if my child has severe allergies or any other medical condition, a Emergency Action Plan as well as 
the Waiver Agreement must be signed and returned before the first day of class. 

______ (Initial) In the event of an emergency or an injury, I understand that I will be notified to pick him/her up from the Center. If 
the Center is unable to reach me, then my emergency contacts will be called. If all the persons listed on my Emergency Contact Form 
can’t be reached, I authorize the Center Director to act on my child’s behalf according to his/her best judgment, and that if necessary, 
the paramedics will be called immediately so that medical attention and assessment can be attained. 

PROMOTIONAL CONSENT  

_______ (Initial) I give JCYS permission for my child to be included in photos for promotional purposes without financial 
remuneration. I give JCYS permission for my child’s photo and/or video to be posted on the JCYS web site, Facebook page and other 
social media sites operated by Jewish Council for Youth Services (JCYS).  

CREAM, SUNSCREEN AND BUG SPRAY CONSENT 

______(Initial) I give permission for teachers to apply sunscreen to my child. (Sunscreen is provided by the family and labeled for only 
their child’s use) 

______(Initial) I give permission for teachers to apply bug spray to my child. (Bug spray is provided by the family and labeled for only 
their child’s use) 

______(Initial) I give permission for teachers to apply diaper cream on my child. (Diaper cream is provided by the family and labeled 
for only their child’s use) 

NATURE WALK, STROLLER RIDE & PARK CONSENT 

______(Initial) I give permission for my child to go on a nature walk or for a stroller ride through the neighborhood. 

______ (Initial) I give permission for my child to visit a local park. 

ADDITIONAL CONSENT 

______(Initial) I agree that Jewish Council for Youth Services is not responsible for lost, stolen or damaged personal property. 

 
 

 
 

____________________________________________________        __________________________ 
(Parent/Guardian Signature)                                            (Date) 

 
 
 
 
 
 
 

  



  

 

 
JCYS NORTHWEST FAMILY CENTER 

DISCIPLINE POLICY 
 

One of our goals is to help each child learn to deal with anger and frustration in appropriate ways. Although every situation will be treated 
individually, some of the ways we might assist children to behave appropriately are:  

❖ Redirection  

❖ Planning to prevent problems  

❖ Conflict resolution  

❖ Encouragement of appropriate behavior  

❖ Setting consistent and clear rules and expectations  

❖ Offering opportunities for the child to make restitution (i.e. clean up a spill)  
 

Occasionally, a child may need to be separated from the group for a short period of time. The child may be redirected to a “Calm Down” 
station where s/he can explore various stress-relieving toys. If a child is demonstrating unsafe behaviors or if s/he is unable to participate in 
group activities without consistent one-to-one support, a member of administration will be notified. The child may be asked to leave the 
group or to practice coping skills with a member of administration or our Child and Family Developmental Specialist.  
 
Even though biting is a perfectly normal stage of development, it is required by the Department of Child and Family Services licensing division that 
JCYS maintain a safe and healthy environment for all children in care. Biting occurs for many reasons whether it is teething, a lack of language, 
frustration, attention getting, being overly tired or simply trying to get a reaction from someone.  
 
JCYS Policy on Biting is as follows:  

❖ If your child bites 2 times on any one day, your child will be sent home for the remainder of the day.  

❖ If the biting continues and is severe to where it becomes necessary to send the child home daily or is adding undue stress on other 
children or the environment, it may become necessary to terminate child care arrangements. This is not something that JCYS wants to do. 
Please know this would be a last resort after trying several interventions in the class.  

 
Some interventions which would be used to minimize biting in the child care setting are:  

❖ Shadow the biter so that he or she is always near the provider or within arm’s reach to prevent the bite.  

❖ Provide lots of language such as “biting hurts” and “we use our teeth only for food”.  

❖ Provide frozen teething rings for those who need something to chew on.  

❖ Provide supportive information to parents who are worried about their child biting and offer suggestions to stop the habit.  
 
JCYS administrative staff assists parents with coordination of the use of behavioral strategies both at home and in the classroom. We may also 
suggest and encourage a resource for the family to use in counseling the parents and child in behavior management strategies. Learning appropriate 
ways to disagree is a healthy and important part of the maturation process. At no time will we use physical punishment or negative methods that 
might frighten or humiliate a child.  
 
We are philosophically opposed to corporal punishment. It teaches children that it is acceptable to use force to solve problems. This is never 
acceptable at our facility. We reassure children that we will never hurt them and that we cannot allow them to hurt others. We encourage parents 
to use positive discipline techniques at home and in our Center.  
 
Parent involvement is very important to our Center. If a child has trouble adjusting to any aspect of the school/camp environment, a teacher will call 
the child’s parent/guardian(s) to inform them of our concern and to enlist their cooperation to help the child overcome his/her difficulty. If the 
child’s behavior continues to be a problem, the parent/guardian will be asked to come to a meeting with the teacher(s) and director. At this meeting 
a plan will be developed to resolve the behavior problem. If warranted, we may recommend an evaluation of a resource person outside of JCYS. The 
cost of the evaluation will be covered by the parent/guardian.  
 
We believe every child can succeed and it is our job to help children be successful. Consequently, we will work with a child who is exhibiting a 
behavioral problem provided that the child’s parent/guardian give us their full cooperation. Sometimes, however, despite the best efforts of the 
school/camp and parent/guardian, we are unable to meet the needs of every child. Therefore, JCYS Northwest Family Center reserves the right to 
remove a child from a program if after several attempts have been made to meet the needs of the individual child, or the child demonstrates an 
inability to benefit from our program, or if the child’s presence is detrimental to the other children enrolled in the program.  
 
If you have any questions about how behavior problems or discipline is handled at JCYS, please call the Center Director.  
 
I have read and understand the JCYS Northwest Family Center Discipline Policy.  
 
Parent/Guardian Signature __________________________________________________________ Date ____________________  
Child’s Name______________________________________________________________ 

 



 

 

 
 

LATE PICK-UP POLICY 
  

Program pick-up times for the SCHOOL YEAR 
Half Day Early Childhood             12pm 
Half Day “Lunch Bunch”  1pm 
Extended Day Early Childhood 3pm 
Full Day Early Childhood              6pm 
Enrichment Classes                       2pm 
“Kinder Concepts”                         3pm  
After School Program                6pm 

 
Program pick up times for the SUMMER CAMP: 
Sunflower Half Day Early Childhood     12pm 
Sunflower Half Day “Lunch Bunch”      1pm 
Sunflower Extended Day           3pm 
Sunflower Full Day             6pm 
Horner Grove Extended Day                 3pm 
Horner Grove Full Day                            6pm 

  

 
If a child is picked up after their designated time, a late fee will be charged to your account.  There will be a $15 
charge for anyone picking up after their Program Pick-up Time, and $10 for each additional quarter hour.  
 
Late pick-ups will incur the following: 
1st instance: A written warning signed by parent/guardian and Director. 
2nd instance:  6:00-6:15pm= $15 

           6:15-6:30pm=$25 
           6:30-6:45pm=$35 
           6:45-7pm=$45 
 
 Measures taken in case of delayed pick-up: 
  

•  Parent/guardian should notify the JCYS Northwest Family Center by telephone: (847) 279-0900 if they know 
they will be late for pick-up. This will not excuse the late pick-up policy. 
  

•  If no one arrives to pick up the child by dismissal, a JCYS staff member will call the parent/guardian at home, 
work, and any cell phone numbers which are on file. (Please be sure to keep all information up-to-date.) 
  

•  If a parent/guardian can’t be reached after 10 minutes, emergency contacts on file will be called. 
  

•  The protection and well-being of your child remains the responsibility of JCYS Northwest Family Center until 
the parent/guardian, the designated emergency contact, or proper authorities arrive. 
  
 
 
 
 Child’s Name__________________________________________________________________      
  
  
 
Parent/Guardian Signature _____________________________________    Date __________ 

  

 

 
 
 



Assumption of Risk & Waiver Agreement 
 

The terms “I,” “we,” “me,” and “my” throughout this document may refer to parents, guardians, program participants, or other visitors associated 
with the aforementioned individuals.   
 

I/We, as parent(s) or legal guardian(s) of the below named minor, hereby give my/our permission for this child or legal ward to 
participate in a Jewish Council for Youth Services (JCYS) program or programs. 

Acknowledgement of Risk or Injury Possibility 
As a participant in these programs, I/we recognize and acknowledge that there are certain risks of physical injury, and I/we 
agree to assume the full risk of any injuries, damages or loss which I may sustain as a result of my presence in, upon, or 
about the premises or any facilities or equipment or my participating in any manner, in any and all activities connected with 
or associated with such activities and involve substantial risks of injury.  

Waiver of Claim for Injury 
I/we agree to waive and relinquish any and all claims against the Jewish Council for Youth Services, any and all participating 
centers, any and all independent contractors, officers, agents, servants and employees of the agency and independent 
contractors, and any and all other persons and entities of whatever nature that I/we might sustain while in, upon, or about 
the premises or any facilities or equipment therein, or participating in any JCYS program, without respect to location.  

Release from Liability 
I/We do hereby fully release and discharge the Jewish Council for Youth Services and the other released parties from any 
and all claims for injuries, damages or loss, which I/we may have or which may accrue to me on account of presence in, 
upon, or about the premises or any facilities or equipment or my participation in any JCYS program.  

Indemnity and Defense 
I/We further agree to indemnify, hold harmless and defend, the Jewish Council for Youth Services and any and all other 
parties from any and all claims resulting from injuries, damages and losses sustained by anyone, and arising out of, 
connected with, or in any way associated with my conduct and the activities of these programs.  

Authorization for Emergency Care and Addressing Special Healthcare Needs  
In case of emergency, I/we give my permission for the participant to receive any first aid or medical attention that may be 
required.  

I/We further give my permission for emergency transportation by ambulance or other emergency vehicle, if deemed 
necessary by emergency responders, at my expense. 

I/We have advised JCYS, and our health care provider has confirmed, that the participant listed below suffers from various 
allergies and/or other conditions as reported in the attached Medical Emergency Action Plan.  I/We acknowledge that, 
while JCYS will endeavor to follow any directions given to it by the health care provider and contained in the Food Allergy 
Action Plan, I/we are aware that JCYS does not employ a nurse or other health care professional at its centers and is not 
required to do so.  I/We understand that all reasonable precautions are taken to ensure that all JCYS programs are 
conducted in a safe and responsible manner.  I/We further specifically authorize JCYS and its employees, staff, and agents, 
on my/our behalf and in my/our stead, to administer or attempt to administer to my child (or to allow my child to self-
administer) lawfully prescribed medication and health services set forth in the Food Allergy Action Plan.   

I/We understand the nature of these programs for which I/we am/are registering and have read and fully understand this 
agreement.  I/We further understand that any advisement or warnings of the particular risks of these programs that I/we 
subsequently receive will be incorporated by reference into and become a part of this Agreement.  

I/We further expressly agree that this “Assumption of Risk & Waiver Agreement” is intended to be as broad and inclusive as is 
permitted by the law of the State of Illinois and that if any portion thereof is held invalid, it is agreed that the balance shall, 
notwithstanding, continue in full legal force and effect. 
 
Participant’s Name   Date    

Parent/Guardian Signature   Date    



 
 

JCYS Northwest Family Center 
2019-20 Fall Calendar 

 
Thursday, August 1   New Parent Info Night (6:15-7:00pm) 
Friday, August 9   Meet and Greet Teachers with Shabbat (11:30am-12:30pm) 
Monday, August 12   First Day of Fall Programming 
Monday, August 26   Fall Enrichment Classes Begin 
Tuesday, August 27   Curriculum Night with the Teachers (6:30-7:30pm) 
Monday, September 2   Closed for Labor Day 
Friday, September 13   Shabbat Under the Stars (6:00-7:30pm) 
Monday, Sept. 30   Closed for Rosh Hashanah 
Tuesday, October 1   Closed for Rosh Hashanah 
Tuesday, October 8   Close at 1pm for Erev Yom Kippur 
Wednesday, October 9  Closed for Yom Kippur 
Monday, October 14                Sukkot Begins 
Friday, October 18   Sukkot Shabbat Celebration (11:30 am) 
Monday, October 21   Simchat Torah Parade (11:30 am) 
Thursday, October 31   Halloween – Classroom Parties 
Friday, November 8   ECE Closed for Parent/Teacher Conferences 

(Open for ASP) 
Thursday/Friday November 28 & 29  Closed for Thanksgiving Holiday 
Thursday, December 19  JCYS Family Chanukah Party (5:00-6:30pm) 
Friday, December 20   Last Day of Fall Enrichment Classes 
December 23 – January 3  Closed for Winter Break (No regular programming) 
Dec. 30, 31, Jan 2, & 3   Optional Winter Break programming 
Jan 6-10    Enrichment Make- Up Classes (if needed) 
Monday, January 13   Spring Enrichment Classes Begin 
Friday, February 14   Valentine’s Day – Classroom Parties 
Monday, February 17   Closed for Teacher In-Service 
Sunday, March 8   Purim Party (10:00 am – 12:00 pm) 
Tuesday, March 10                  Purim Parade & Sing-a-long (11:30 am) 
Wednesday, April 8   Close at 1pm for Erev Passover 
Thursday, April 9   Closed for Passover 
Friday, April 10   Closed for Passover 
Friday, April 17   Grandparents’ Shabbat (10:00am-12:00pm) 
May 4 – 8    Teacher Appreciation Week 
Friday, May 8    Mother’s Day Tea (7:00-9:30am) 
Friday, May 15   Closed for Parent Teacher Conferences 

(Open for ASP) 
Friday, May 22   Last Day of Spring Enrichment 
Monday, May 25   Closed for Memorial Day 
May 26-29, June 1   Enrichment Class Make-Up Classes (if needed) 
Wednesday, May 27   PreK Celebration (6:30-7:30pm) 
Friday, May 29   Family Fun Picnic (11:30am-12:30pm) 
Wednesday, June 3   Last Day of Fall Programming  
 

 


